CONFEDERATION CENTRE OF THE ARTS EVENT BOOKING QUESTIONNAIRE
	NAME OF EVENT?


	

	DATE AND TIME OF EVENT?


	

	CONTACT PERSON AND PHONE NUMBER OR EMAIL ADDRESS FOR TECHNICAL QUESTIONS?
	

	SIZE OF ALL TRUCKS OR VEHICLES TO BE UNLOADED?
	

	ARRIVAL TIME AT CONFEDERATION CENTRE OF THE ARTS FOR LOAD-IN AND SET-UP OF EVENT?
	

	WILL YOU REQUIRE USE OF THE REHEARSAL ROOM?  WHAT TIME?
	

	WHAT EQUIPMENT DO YOU NEED CONFEDERATION CENTRE OF THE ARTS TO PROVIDE TO YOUR EVENT?
	

	BECAUSE LIGHTING AND AUDIO SET-UPS SOMETIMES COMMENCE PRIOR TO THE ARRIVAL OF AN EVENT, PROVIDE AN ACCURATE DRAWING OF THE SET-UP THAT WILL BE USED IN CHARLOTTETOWN.
	

	SOUND CHECK OR REHEARSAL TIME?

	

	DESCRIPTION OF WHAT YOU ARE BRINGING:

1. SOUND CONSOLE, SOUND EQUIPMENT?

2. ONSTAGE MONITOR CONSOLE?

3. LIGHTING CONSOLE, LIGHTING EQUIPMENT?

4. SCENERY, PROPS, FLYING SCENERY?

5. COSTUMES?
	1.

	
	2.

	
	3.

	
	4.

	
	5.

	DO YOU REQUIRE CONNECTION TO ANY IN-HOUSE SOUND EQUIPMENT?
	

	DO YOU REQUIRE CONNECTION TO ANY IN-HOUSE LIGHTING EQUIPMENT?
	

	NUMBER OF CREW TRAVELING WITH THE EVENT?
	

	NUMBER OF LOCAL CREW REQUIRED FOR THE LOAD-IN/SET-UP, PERFORMANCE, TAKE-DOWN/LOAD-OUT OF THE EVENT ?
	

	WILL YOU REQUIRE EXTRA LOCAL CREW TO DO THE ACTUAL UNLOADING OF YOUR TRUCK?  HOW MANY?
	

	LENGTH OF PERFORMANCE OR EVENT?

	

	IS THERE AN INTERMISSION?


	

	DO YOU CARRY MERCHANDISE TO BE SOLD? YOUR SELLER OR OURS?
	


